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60
minutes

Create the Spreadsheet
1. Design your spreadsheet using the one shown in Figure

2-1 as a model.

2. Begin each month with a $10,000 deposit.

3. End each month with money left in the account. You’ll
put this money toward your college fund. The goal is to
put most of the money in the college fund.

4. Continue adding items to the spreadsheet until you’ve
completed 12 months of data. You must end up with at
least $2,500 in your account at the end of each month.

5. Save the spreadsheet.

The Balance column will
contain the formula to
calculate the amount spent
from the $10,000 deposit.
If you’re unsure about how
to use formulas, use your
software’s Help feature
and your word processor
to write the steps for creat-
ing formulas.

SKILLS CHECK

Figure 2-1 Bank record


