Chapter 17
Special Journals: Purchases and Cash Payments
Notes Packet

Section 1: The Purchases Journal 
· In the last chapter you learned that businesses use special journals to record transactions tar are similar and occur frequently. Special journals channel incoming data into appropriate ‘lanes’ and provide a shortcut for much of the data headed for the general ledger.

· Last chapter you learned how to use the sales and cash receipts journals. This chapter you’ll learn about purchases and cash payments.

The Purchases Journal
The purchases journal is used to record ______________ __________________________.
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special columns.




Recording the Purchase of Merchandise on Account
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On December 14, On Your Mark received Invoice 7894 from Pro Runner Warehouse for merchandise purchased on account, $2,300, terms 2/10, n/30.

Posting to the Accounts Payable Subsidiary Ledger
Each transaction is ____________________________ to the ________________________________________________.
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On Your Mark Athletic Wear

covis 2 paTE:

INVOICE NO. 7894

ORDERNO.: 9784

Dec. 14, 20~

o) SO SHIPPED BY: ~ Federal Trucking
| Dalas, T 75207 | TERMS: 2/10, /30

arv. TTEM UNIT PRIGE | __TOTAL
20 pair| Soft Cushion: White, #94662 §5000 | §1,00000
10 pair| Soft Cushion: Black, #9478 50.00 500.00
10 pair| Low Cut: White, #94281 4000 400,00
10 pair| Low Cut: Black, #94666 4000 400.00
Total §2,300.00

Due Date: 72724
Dlscount; ___$ 6.00
Nel Amount:_£ 2,25400.
Gheck Mo
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Posting from the General Debit Column
_________________________ are made from the _____________ ______________________ of the purchases journal to the appropriate accounts in the ____________________________.

[image: image5.png]PURCHASES JOURNAL PAGE 12

oare | NVOICE crepiroms AccounT creorep POST | ARRABES | PuRCHASES o
(=) GEF CREDIT DEBIT ACCOUNT DEBITED ‘ e H DEBIT
o 14 7894 Pro Runner Warchouse 230000 230000 ‘ H
;
—i

Form 17-1 Glencoe Accounting First Year ©2000





Totaling, Proving, and Ruling the Purchases Journal

To complete the purchases journal, follow these steps:
1. Draw a ____________________________________________: Accounts Payable Credit, Purchases Debit, and General Debit.

2. ________________ each amount column.

3. _________________________________________________.
4. In the Date column, on the line below the single rule, __________ _________________________________________________.

5. On the same line, write the word “____________” in the Creditor’s Account Credited column.

6. Enter the three column totals, in ink, _____________________ _______________.

7. Draw a __________________ across the three amount columns.

The Cash Payments Journal
________________ is a major asset of a business; therefore, it is essential that a business keep accurate records of ________________ _____________________________________.

The Cash Payments Journal is used to: __________________________ ______________________________________________________.
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Recording the Cash Purchase of an Asset

On December 17, On Your Mark paid $1,500 to Keystone Insurance Company for the premium on a six-month policy, Check 1001.
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Recording a Cash Purchase of Merchandise
On December 19, On Your Mark purchased merchandise from FastLane Athletics for $1,300, Check 1002.
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