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Accompanies: Business Documents & Technology   1 

Using Business Technology  
Directions: 
 
For this Project, you will create a welcome packet you would give an employee who 
just joined your business.  
 
1. Your packet should include:  

• Calling procedures 
• Log-in procedures 
• How to troubleshoot any problems   
• Safety policies  
• Security polices 
• Ergonomic techniques  
 

 


